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Date				       SAMPLE Confirmation Letter  

Name
Address
City, ST Zip

Dear First Name:

We are so happy that you said “Yes” to give your testimony to the Palm Desert Magnificat Chapter called Our Lady’s Desert Roses.  The prayer meal will be held on Saturday, June 14, 20XX from 9:30 am to12:30 pm at the Desert Springs Marriott. The hotel is located at 74-855 Country Club Drive in Palm Desert, CA 92260.  

You will be given 2 complimentary tickets – one for you and a guest.  Please let us know by June 7th the name of your guest and of any additional persons you would like seated at a reserved guest table.

We have attached an outline of Patti Mansfield’s book, Proclaim His Marvelous Deeds for your review.  The Central Service Team encourages us to share this with all of our guest speakers.  Most have found it helpful when preparing their talks.  As you know, this is your personal testimony … God’s presence in your life and how your soul proclaims the greatness of the Lord!

The schedule for the Magnificat meal will be as follows:
  9:30 – 10:45	Welcome, Meal and Announcements
10:45 – 11:15   	Songs, Worship and Intercessory Prayer
11:15 – 12:15	Personal Testimony
12:15 – 12:30   	Closing Remarks and Personal Ministry

	You will have 55-60 minutes for your testimony.  Our guest speakers are normally recorded.  Please sign and return the attached Speakers Agreement with your recording preference marked.  
 
We would appreciate you being open to sharing and praying with people who may approach you at the conclusion of the Meal.  

If you feel comfortable doing so, please lead the group in a recommitment prayer at the end of your testimony. If not, this opportune time, we will have someone do that. If you do not have a favorite, we have several commitment prayers that can be used. 

Please send your current biographical sketch and picture in addition to a scripture passage or prayer that is meaningful to you.  If you have a special song(s), let us know so we can share the information with our Praise and Worship Ministry. 

Honorarium:  The stipend provided by our Magnificat Chapter will be $XXX and given to you on the day of the Meal. 

Transportation: Your roundtrip flight arrangements have been taken care of with American Airlines to Palm Springs from Hartford.  See attached itinerary.  We will plan to meet you in the Airport Baggage Claim area and provide transportation while you are with us in the desert.  

Lodging:  We have reserved a complimentary room for you at the Desert Springs Marriott on Friday, June 13, 20XX.  Once I receive the reservation confirmation number, I will pass it along to you.  Check-in is at 4:00 PM.  
					OR
We have made arrangements for you to stay with ___________ during your stay with us. The address is ____________________ 

OR 
We have made arrangements for ______________________ to pick you up at the airport and transport you to the residence/hotel. 
         
Mass:  Per our conversation, we will have one of our Magnificat women pick you up at 7:15 am on Saturday morning and take you to the 7:45 am Mass at Sacred Heart Parish and then to the Meal.

Dinner: It has become a tradition for the Service Team to have dinner on Friday night with our speaker. It is truly a gift for us because the evening is always so special!
Let’s plan to meet in the hotel lobby by the Concierge desk at 5:15 pm.  

If you should have any questions, don’t hesitate to contact me.

Once again, we want to thank you for your generous “Yes” to the Lord and to us.  We are very excited!  May God continue to bless and use you to magnify His name.  You and your loved ones will be remembered in our prayers.  

Yours in Christ, 


Donna Ross
Coordinator, Our Lady’s Desert Roses
Phone & Fax: (760) 345-5807
edonar@aol.com
www.magnificatpalmdesert.org

Enclosures: Proclaim His Marvelous Deeds outline
         Speaker’s Agreement
                    Hotel Property Map
	         Airline itinerary
SAMPLE Confirmation Letter – what pertains to your Chapter - keep,
what doesn’t, tweak or delete!
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